Process By Which a Local Senschal Approves an Event

When someone (generally an event Autocrat) attempts to post an event on the East Kingdom Calendar, we at the webministry have no way to know if the event they are posting is in any way real.  Therefore, each event posting must be approved by someone who can make that determination.
When the event is first posted, an email is automatically generated to the Seneschal of the branch hosting the event.  This email is sent to seneschal@<branch>.eastkingdom.org and copies are also sent to the Kingdom Webminister and the Kingdom Calendar Deputy Webminister.  Here’s an example below:
[image: ]

By clicking on the link that begins http://www.eastkingdom.org/NewEventApprove.php you are taken to the event posting as it will appear once it is approved, with one important difference: at the bottom is an “Approved” button:
[image: ]
[image: ]
By looking over this page to verify that it is a legitimate event posting, and then clicking on the “Approved” button, your Seneschal immediately makes the event posting appear on the Kingdom Calendar:
[image: ]

There is no longer any need to wait for the involvement of anyone at Kingdom to make an event appear, the power lies entirely in the hands of people who have a vested interest in the success of your event.
If you have problems
[bookmark: _GoBack]If for some reason this does not work, please do not wait until the last second to contact the calendar team.  Getting your event listing on to the public calendar is important to the success of your event, so it really needs to happen well in advance.  Submit the initial posting, give your Seneschal a reasonable amount of time to get to their email, then talk to them personally to see if they’ve gotten to it.  If it appears that the process truly has not worked – either they did not receive that initial email, or the link or Approve button did not work, please email calendar@eastkingdom.org as soon as reasonably possible.  We can’t fix problems that we do not know about.
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Greetings to the Seneschal of the Barony of Bergental!

A member of your group has submitted an event using the on-line event submission
Form on the East Kingdom Website. Before this event will be listed publicly
you must approve it to confirm that it is a real event that has been

approved formally by your group and that the member has permission

to post it. Please use the following link to go through the approval

process. It will only take a minute.

http://wuu. eastkingdom.org/NeuEventApprove. php2eventid=29548pass=ZuFrEnALD2

Thank you for your cooperation.

Yours in Service,

Lord Joel of Vestfell
East Kingdom Calendar Deputy Webminister

This message was sent to seneschal@bergental.eastkingdom.org, webminister@leastkingdom.org, calendar@eastkingdom.ors
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Please look over this event announcement and veriy that
click the "Approve” button
Thank you

is offcially sponsored by your branch. Then, please scroll to the bottom and

Hosted by - Springfield, MA Event Last Modified: December 9th, 2015

Pleased to announce the Barony of Bergentals Annual Novice Scholal There will be classes on an assortment of topics, including A&S,
History, Martial, SCA Life and more! There will also be two special tracks for youth: A teen/tween track, and 7-12 track. Newcomers
are encouraged to attend to leam more about the SCA!

Class schedule for the event vill be posted when available. I you are interested in teaching, please contact Barbeta at

As this is also our Baronial Birthday, there will be a feast to celebrate. Additional information will become available soon

Site Opens: 9:00 am
Site Closes: 10:00 pm
Site Opens: 9am

Site Closes: 10pm

Bethesda Lutheran Church
455 Island Pond Rd
Springfield, MA 01118

Directions:
Directions:

From North or South Take I-91 to the exit for 1-291 North

‘Take 1291 North to exit 5 (Route 20A W/US 20 East)

E Spiingfield/ Indian Orchard

‘Take Route 20A W E. Springield/ Chicopee Falls (Page Bivd)
‘Turn left onto Roosevelt Ave for 3 miles

Continue straight onto Island Pond Rd

‘The church is on the left at the comer.
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Take Route 20A W E. Spiingfield/ Chicopee Falls (Page Bivd).
Tum left onto Roosevelt Ave for 3 miles

Continue straight onto Island Pond Rd

The church is on the left at the comer

From the East or West take Mass Pike 190 to exit 6 (1291 south)
Take 1-291 for 1 mile to exit 5 (Route 20A/US 20E) E

Springfield! Indian Orchard

Take Route 20A W E. Spiingfield/ Chicopee Falls (Page Bivd).
Tum left onto Roosevelt Ave for 3 miles

Continue straight onto Island Pond Rd

The church is on the left at the comer

Event Fees
Site : No site fee. Donations are accepted at the door to help cover the cost of the site
Dayboard will be 53.00 per person and is paid when dayboard is seved

Feast: TBA

Make Checks Payable to: TBA

Contact Information

Event Steward:

David Valenze - Sir Cedric of Armorica - 413-731-9857 before 10:00 pm - cedric18@comcast.net

Lacey Trepanier - Lady Liadan Ingen Chineada - 508-431-8683 before 10:00 pm - laceytrep@gmail com

Send Reservations to:
TBA

Other Contact Information:
There is limited merchant space available. Please contact:

John Nichols - Johannes fiius Nicholai -ohn nichols53@yahoo com - 413-625-6707. Please feel free to leave a message and | will retum
your call as soon as | can

Approved

©2010-2015 East Kingdom | SCA Inc. | Disclaimer
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